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Agenda

e Reporting: turning “data” into “information”

e Importance of inputting correct report criteria
e Report output options and benefits

e Review of Reports

O Enrollment Approval Cycle Time O Enrollment Rate
O Exit Approval Cycle Time o Member Download
O Member Roster O Member Roster by
O Retention Rate Count
O Slots Table O Service Location
O User Role O Table Audit

e What’s next?
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Turning data into information

e Reporting in My AmeriCorps provides

O Timely up to date information

O In formats that are easy to understand

O Flexible for further analysis

e Reports in My AmeriCorps delivers powerful

information for

O Making the most informed decisions

Monitoring program and/or grantee performance
Measuring and improving performance
Validating adherence to Corporation policy

O O O O

Retrieving information for the purpose of verification and
documentation
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Inputting correct report criteria

i StatefMational Reports

* Zelect Report:
Program Code:

Program “vear:

* Report Forrmat;
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Additional Report Inputs

State fMational Reports

State fMational Reports

Please select a report type and appropriate criteria below, Then click 'submit’ to g
selected repnr‘t Depending on the type of report and the criteria selected, your r
3l e ew rpinutes to gens te, Please be patient and do not reload the pa

* Select Report:

Program Code:

Prograrn YWear:

* ZSelect Report

Include child programs i

results? Program Code

* Report Forrnat:

FPragram Tea

Service Location Status

eGrants Coaching Unit

Please select a report type and appropriate criteria below, Then click "submit' to generat
| ember Roster Report :‘!—‘.’1 selected report, Depending on the type of report and the criteria selected, vour report n
take a few minutes to generate,. Please be patient and do not reload the page.

1/7/2015



Report output options and benefits
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Reporting

4/16/20009, 05:58 PM, EDT

State fMational Reports

Portal Home

Trainee Profile Plzase select a report type and appropriate criteria below. Then click 'submit’ to generate the
selected report. Depending on the type of report and the criteria selected, your report may

Search Potential Applicants _ :
take a few minutes to generate. Please be patient and do not reload the page.

Search Submitted
Applications

Manage Mambers * Zelect Report:

Invite Members [Enrallment Approval Cycle Time Report

Enrollment Rate Report

Exit Approval Cycle Time Report
e e Member Download Report
Member Roster Report

Manage Service Locations Member Roster by Count Report
Retention Rate Report

Manage Users Service Locations Report

Zlots Table Report

Table Audit Reports

Sai Workbasket User Raole Report

Manage Events

Recruitrment Workbasket

S2M Reports
WISTA Workbasket

WISTA Reports
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Enrollment Approval Cycle Time

e Answers the question: Were all of my members' enroliments approved within 30 days
of the start of service?

e Displays the number of days between enrollment and activation (*please note that
enrollment date, activation date, as well as all the days in between are counted).

e Activation date is the approval date.
e No summary.

Enroliment Approval Cycle Time

Searched for:
Program Code: 06ACHMADQ10002
Grant Year: 2008

TOTAL DAYS
GRANT BEFORE
YEAR PROGRAM MAME PROGRAM CODE NSP ID MEMBER LAST NAME MEMBER FIRST NAME ENMROLLMENT DATE ACTIVATION DATE APPROVAL
2008 City Year Boston OGACHMADDM 0002 343218 07142008 0B/ 1572008 k]
2008 City Year Boston Q5ACHMADD 0002 39032 091022008 022008 23
2008 City Year Boston OGACHMADD D002 339034 091022003 0/ 262008 23
2008 City Year Boston OGACHMADDM 0002 399035 031022008 05/ 2672008 23
2008 City Year Boston Q5ACHMADD 0002 39036 091022008 022008 23
2008 City Year Boston OGACHMADD D002 339037 091022003 0/ 262008 23
-‘?Eitin? Yea:f--:-s-t-:-l:l- ‘ ﬂﬁACHMATHDDS_E_ !i 5-99‘0-33’ & ’ J.\ W?}r Etﬂ:'_Ef.'ZDUﬂ S rut_?iﬁ F—
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Enrollment Rate

Enrollment Rate Calculation

PROGRAM HAME

g
E
:

City Yaar
City Year Columbus:
City Year Littes Rock

City Year Seatie®™ing

City ¥aar Los Angelss

City Year Detroit
City Year Columbila

City Year Cars Fonce
City Yaar Chicags
City Yaar Miamil

'aﬂ'gn"al!ﬂ!agl
TegNmNpgegI g YRy

Total number of filled slots: 1507
Total number of granted slots: 1577
Average enroliment rate: 25600 %%

L'ﬂ,rw ettt B vt N g - s, ' I Y i
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Exit Approval Cycle Time

Exit Approval Cycle Time

Searched for:
Program Code: 06ACHMADQOT 0002
Grant Year: 2008

ACUTAL COMPLETION TOTAL DAYS
PROGRAM NAME PROGRAM CODE HSF ID MEMBER LAST NAME MEMBER FIRST NAME DATE EXIT ACTIVATION DATE BEFORE EXIT

City Year Boston 08ACHMAMMODDZ 543218 e = 0202712009 0272009

T 2, ol i g SN g -.Jﬁ""‘ s
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Member Download Report

This report provides a comprehensive listing of member information including permanent and
current address, phone, email, status, slot type, living allowance, hours, start and completion
dates. The member status is not an indication of whether or not a member exited with or
without an award. Programs should see the member roster report for that information.

State/National Member Download

Saarched for:
Coda:
Grant Year: 2007

PROGRAN PROIRAN

TP T i T N X ST

GRANT EMROLLMENT ENFOLLMENT DFERATIRG STE DATE OF
YEAR PROGIRAN CODE  PROGRAN RAME ETART DATE EMD DATE SERVACE LOCATION CODE CPERATIRG SITE RAME NSMD LAST RAME FIRSET RAME MIDOLE MAME SN EARTH
Y SN NSO Caty ‘Yaar OTLT OS2 DENDHMADHMONE  City Year Chicage FTE ] iy AR T
e SAKDHMSO City ‘Yaar ONGNT AR DENDHWABHMONE Sty Year Chisags SA5248 " ] [T
T EARDHNAD [T ] [ELT-=1 [EeT] OERNDHMADITONA Sty Year Chicago S45mE A b 1] [

T i T WP SPTTCPVOY X S L

CURRENT  CLRRENT PERS. Livibad| LIk
CLRRENT CURRENTCURRENT  HOME WORK PERN PERS. HOME WORK VMEVMBER SLOT ALLOW MEMBER SLOT ALLOWA TOTA
i ADDESE 3 CLRRENT CITY STATE AP PHOKE PFHONE CURRENT EMAIL  PERM. ADDRESS 1 PERS. ADDRESS 3 PERE. CITY STATE  PERM. P PHONE PHONE ERL. EMAIL ETATUS TYPE HCE ETATUE TYPE o HOL
hSL Chicaga w TTASEN 0T e i Edth SL Chusage i TTALEES (T Exibed  FT ¥ Exited  FT Y s '
= Zarly
n Farmisgion Hika i 25500 beslfens go 50 Barvin Fasreingon Hils L 24BEEI00EE Exited FT L Exhad FT ¥ 175
akdi~y Chicags [ TTASEE 15T 1550 2 S pauiding Chicaga [ Tras42nBsy Exied FT ¥ Exled FT ¥ Tk

mrw_.__ ’“\“{Mh“ - H:_I_’_my-\ i T ey, ~— et ‘-‘t‘h‘-ﬁ&"’*m\ ; ‘xhw. -
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Member Roster Report

Member Roster Report

Bearched for:
Frogram Code: (2ACHMADDT D002
‘@rant Year: 2002

Earned an Award

GIANT EMROLLMERT  EMROLLMERT — MEMBERLAST MEMEER FIRST HEWSER MIOOLE EXPECTED CHP. OOMPLETION EXPECTED
FEAR  PROSHAN CODE  FROGEAN RAME E E

2008 DAACHMADGIOMNT Oy Yaur Bowian

Tiodal mambsrs in this cafegory: 1

Earning an Award

GRANT ] T EEPECTED CHP. OOMPLETION EXPECTED
WEAR  PROSHAN CODE  PROGEAMN RAME l'l'mﬁkl'l. Ibnﬂ'l. UKDER 177 EMROLLMERT TFPE HEMBER STATUS START DATE DaTE DaTE [HOUE FaUnE s COMPLETED
200 DAACHMADGIONT  Cify Yaur Bowian Lol Rinne K

200 DAACHMADHIOMT  Cify Yaur Bowian Lol ] I8
200 DAACHMADINNT  Cify Yaur Bowian Lol I

r’“%ﬁ'@"d-‘-—- .-»;:r'*..r ¢MWW\M
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Member Roster by Count Report

Member Roster by Count Report

Searched for:
Program Code: 06 ACHMAO0010002
Grant Year: 2008

Count earning an award

Count earned an award

Count did not earn an award

Full-time
Half-time
Reduced HT
2yr Half-time
Quarter-time
Min-time

Count Awarded Slots by Slot Type

Count Pending Enrcliments

Count members serving in a third term

Full-time
Half-time
Reduced HT
2yr Half-time
Quarter-time
Min-time
Full-time
Half-time

"""""wwﬂo P N ‘_'\.'-l- Jm“l‘ -
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Retention Rate Calculation

Retention Rate Calculation

PROGRAM NAME  PROGRAM CODE

#FILLED ACTIVE J EMIT EXITED Wi ND RETENTION
CODE SLOTS WIAWARD  AWARD RATE

YEAR
2008 City Yaar DEACHDCOD 1003
2008

City Year, Inc. DEAFHFLOOAD0S
2008 Taeating thizina DENDHMARD 10D

Total number of filled slots: 16348
Total number exited without award: 122
Average retention rate: 32.6%

HT o o 0

FT 30 =
HT o o

NS U S ‘*ﬁ M\ N o Iu
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Service Location Report

Service Location Report

Searched for:
Code:
Grant Year: 2008
Service Location Status:

(CONTACT CONTACT OPERATING SITE  OPERATING SITE  TOTAL TOTAL
ADDRESS HAME EMAIL STATUS PROGRAM HAME  PROGRAM CODE ~ HAME CODE MEMSERS M5Ys

12345 Southamn Avenus  Cy South testifcna.gov  Active Clty Year DENDHMADH Clty Yaar Columbus OSMDHMADO10002 0
Coolumbiss, OH 44558

. STAZDIM
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Slot Table Report

Slots Table Report

Searched for:
Grant Year: 2008
Program Code: 06ACHMADD10002

AWARDED SLOTS FILLED SLOTS

ENRCLLMENT  ENROLLMENT FT HT ZYR RPT ar MT
FROGRAM CODE  START DATE END DATE FT _HT 2YR RPT QT MT wi/LA Mo LAwW/LA Mo LAwLA No LAw/LA MolAw/LA MolAwLA Mo

DEACHMADO10002  OF/01/2008 07222008 13214 0 0 0 0 140 0 L] a 0 a o 0 0 0 0 a

SERVING N THIRD TERM AVAILABLE SLOTS AVAILARILE REFILL SLOTS

HT 2Z¥YR BPT QT MT FT HT 2¥R BRFT @QT MT FT HT 2Z¥YR RPT QT MT FT HT 2¥R RFT QT MT
o o O

o i i i a a a o 13 14 O i i 1] 1] 1] a a a o

MSYs TOTAL
SERVING AWARDED MSY
THIRD TERMMSYs UTILIZATICON

a 160 BT 0%
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EROGRAM CODE
OEACHMADDID0DZ

CEACHMADDIDODZ

OEACHMADDID0DZ

eGrants Coaching Unit

PROGRAM HAME
CHty Year Boston

Clty Year Boston

CHty Year Boston

User Role Report

State/National User Roles Report

Program Coda: 0EACHMADI10002

SERVICE LOCATION
Al lecatlons

& locationa

Al lecatlons

Searchad for:

USER HAME
TESTACCHT

TESTACCHTY

TESTACCHT

LAST HAME
TESTACCHTI

TESTACCHTI

TESTACCHTI

FIRST HAME
TEST

TEST

TEST

EM&IL ADDRESS
testi@isatcom

ACCESS ROLE
State and Matlonal
Grantas Membar
Managament
State and Natlonal
Grantas Membar
Managament
State and Matlonal
Grantas Membar
Managament
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Table Audit Reports

eGrants Coaching Unit

O

Please select a report type and appropriate criteria below, Then click 'submit’ to generate the
selected report, Depending an the type of report and the criteria selected, vour report may
talke a few rninutes to generate, Please be patient and do not reload the page.

* Select

Report: ITaI:uIe Audit Heports j

* Table to
Audit:

* Diat
; e 01/01/2008 [:] rmmAdd vyl
o

* Date tor [12/31/2008 T CrnmmAddS vy

* Report
Farrmat:

|CN_F‘EDF‘LE_F‘GM - Grantee permissions to Programs and Operating Sites j

POF =

subrnit
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Table Audit Reports

e Grantee Permissions to Programs and Operating Sites

e Grantee Permission to Service Locations

e Slot Enrollment by Program Service Period
e General Member Information

e Member address

Please select a report type and appropriate criteria below, Then click 'submit’ to generate the

i H selected report. Depending on the type of report and the criteria selected, your report ma
e Detailed Member Assignment P pending vP p yaur rep .

Information

take a few minutes to generate. Please be patient and do not reload the page.

* Select

e Changesin Member Report. | 1301e Audit Reports [
Assignment " Tableto | =]
Audit: .

e Member Service Term

* Date |CHM_PEOPLE_PGM - Grantee permissions to Programs and Operating Sites
Information from: |CMN_PEQOFLE _SERY LOC - Grantee permissions to Service Locations
: : ¥ Date to: MNAA BLI- Slot Enrolltment by Pragram Service F"_erin:ld
° Program Service Period MATL_SERY_PARTS - General Member Information
X * peport |[MEP_ADDRESZES - Member Addresses
Information Format:  |MSP_ASSIG_ACTS - Detailed Member Assignment Information
. MNSF ASSIG STAT ACTS - Changes in Member Assignment
e Program Address Information NSP_SERY TERM - Mermber Service Term Inforration
) P SERY PRDS - Program Service Period Information
e Budgets Per Program Service PROGRAM_ADDRESSES - Program Address Infarmation
Period PSP BGT LI ASSIGNS - Budgets per Pragram Service Period
erio TRUST_ENROLL_ACTS - Member Enrollment in the Trust
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What’s Next?

e The Resource Center

0 www.nationalserviceresources.org/ac-training-support

O Includes other tutorials
O Live training and registration schedule

e The eGrants Coaching Unit

o 1-888-333-8272
o egrantstta@ijbsinternational.com

o Training/Technical Assistance

e The eGrants Help Desk

o 1-888-677-7849
o Technical Assistance

o User name/Password reset assistance
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http://www.nationalserviceresources.org/ac-training-support
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