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	Serve Washington
Service Project/Special Event
Report Form


	
	



Instructions:  Subgrantees will identify three service project days or special events prior to the member service year that their organization will commit to promoting and reporting on.  At minimum, one event must include either the 9/11 Day of Service and Remembrance, the Martin Luther King, Jr. Day of Service, or the National Service Recognition Day.  Choosing more than one of these days is highly recommended to amplify the National Service and AmeriCorps brand in alignment with the rest of the nation and service network.  Alternatively, subgrantees may choose to include specific days relative to their focus area and/or organization mission; such as, but not limited to, Veterans Day, Earth Day, or Global Youth Service Day.  Subgrantees shall complete one request form and a report form after each of the three selected days. Submit by email to your Program Officer.  
Due dates to Serve Washington are as follows:

· Service Project/Event Request Form at least 10 working days prior to the first day of service.
· Service Project/Event Report Form no later than 10 working days after the completion of each service project/event.

	Legal Applicant
	

	Program Name
	

	Project/Event Title 
	

	Date
	

	Location
	


Data Elements
Report on the following data points.  Add any additional data points in the narrative.
	Number of Staff who participated
	

	Number of AmeriCorps Members who participated
	

	Number of Volunteers who participated
	

	Names of Elected Officials who participated
	


Narrative
Describe successes and accomplishments of the project (for example, general overview and summary, quantitative and qualitative data such as description of any items/value of any items donated/collected, quotes from attendees, links to media coverage, community impact, goals/objectives met).
To help Serve Washington amplify #WeServeWA and #IServeWA communication strategies/social media, please:  

· Submit corresponding photos to enrich your narrative (send photos as a separate email attachment). 

· Include AmeriCorps Member quotes.
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