
Reimbursable Invoice Process
August 11 – 10:00am

Please sign-in via the chat box:
• Organization/Program
• Name(s)
• Favorite summer activity?

Thomas Darnell-Fiscal Grants Officer



Welcome!
The Salvation Army 
Northwest Division

Girl Scouts of Western 
Washington

Lewis County 
Community Health 
Center/Valley View 

Health Center



Resources…reminder…
Serve WA Online Subgrantee Resources
• Planning Grantees Meeting Materials
• Additional Resources (PG Terms & Conditions)
• AmeriCorps Program Handbook

• eCFR :: 2 CFR Part 200 -- Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for 
Federal Awards

• Fiscal Workbooks to be provided once contracts are complete

https://servewashington.wa.gov/programs/americorps/subgrantee-resources/planning-grantees-meeting-materials
https://servewashington.wa.gov/programs/americorps/subgrantee-resources/additional-resources
https://servewashington.wa.gov/programs/americorps/subgrantee-resources/americorps-program-handbook
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200?toc=1
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II


• Federal share/grantee share
• Line items (Category headings)
• Budget Modifications and the 10% rule

• Special Terms and Conditions V; Planning Grant Special Terms and 
Conditions IV

Budget & Budget Narrative eGrants



• Everything reported in the PER should be verifiable with the 
General Ledger (GL) and documentation (receipts, etc)

• We reimburse actual costs incurred, not speculative or estimated 
costs so that is what you should report to us

• No AmeriCorps grant funds (including match) should appear as 
match on any other grant

• All grant funds should be indexed and segregated clearly in 
itemized GL-no comingling

Financial Management 2 CFR 200.302



• Staff timesheets should show ALL 
hours worked

• Distinguish between grant and 
nongrant hours

• Among grant hours, an allocation 
between grantee share and federal 
share that accords with PER should 
be recorded

• Allocate based on ALL hours--30 
hours is 75% of a 40 hour week, but 
60% of a 50 hour week

• Verified by employee and supervisor
• Best practice is to invoice for 

reimbursement of payments PAID 
during reporting period

• For living allowance, member hours 
do not scale with either actual 
payments or reimbursements

• AmeriCorps State and National 
Terms and Conditions VIII A

Timekeeping 
2 CFR 200.430
Special Terms and Conditions III B
Planning Grant ST&C II B



Acceptable Match 2 CFR 200.306

Cash & In-kind contributions are accepted as part of the 
grantee share/match when ALL the following are met:
• Are verifiable from your organization’s records
• Are not included as contributions for any other Federal award
• Are necessary and reasonable for accomplishment of project 

or program objectives
• Are allowable under Subpart E-Cost Principles
• Are not paid by the Federal Government under another 

award, except where authorized 
• Are provided for in the approved budget 
• Conform to other provisions of the Omni Circular (Uniform 

Guidance)



Invoicing/Drawing Funds
Special Terms and Conditions III J1 (see also M)
Planning Grant Special Terms and Conditions II E1

• Signed A19 invoice form in pdf format (template in workbook)
• Excel workbook with PERs completed to date 
• eGrants member roster in pdf format

• N/A Planning Grants
• But Planning Grants provide an itemized GL and staff timesheets

• No Program Income Report! (will be semi-annual)
• Be sure to register as a state vendor





Other Fiscal Reporting
• Midyear (April)

• Special Terms and 
Conditions III J5, K

• Planning Grant Special 
Terms and Conditions II 
E3, F

• Program Income Report 
(restricted funding)

• Other Federal Funds 
(used in match)

• Unexpended (we may 
collect unexpended 
funds report

• Final (Grant Year End)
• Special Terms and 

Conditions III L
• Closeout (we may collect 

closeout documents)

No FFRs!



Closing

Questions?

FISCAL NEXTS STEPS:
1) Review Fiscal WorkBook Upon Receipt  
2) Fiscal budget meeting early in the year

3) Submit 1st Invoice Package by Sept 15 for Aug Billing
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